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Step 1: Account Activation Email
You will receive an email from “notifications@learn.responsibleinfluence.org” with 
the subject line: “Invitation to Training from the Institute for Responsible Influence”.

Click the link in the email to access the Institute for Responsible Influence learning 
portal and sign in.

Step 2: Create Your Account
On the login page, create a password and log in to the portal.
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Step 3: Accept Terms of Use
Review the Terms of Use for the portal and click “Accept” to continue.

Step 4: Complete Your User Profile
Please note that certain fields only apply to brand managers and other fields only 
apply to creators. If a field does not apply to you please enter “n/a”. Once you are 
done, click “Save.”

Scroll Down
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Step 5: Manager Dashboard
Once you complete your profile, you will be directed to your Manager Dashboard. 
This dashboard displays the creators for whom you have purchased seats.

Please note that the list will populate only after you have completed the form 
provided by the IRI team. The form should look like the example shown below.

Step 6: User Progress
You can use your Manager Dashboard to check the progress of the creators in your 
group and whether they completed the training and passed the exam. 

Remember, the creators have three (3) months to complete the training. If a creator 
does NOT pass the exam on their first try, they can re-take the exam as many times 
as necessary to pass.
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Use This Form
Clark Kent 
superman@email.com

Selena Kyle 
catwoman@email.com

Clint Barton 
hawkeye@email.com

Information Technology 
support@email.com
Natasha Romanova 
blackwidow@email.com

Information Technology 
support@email.com
Diana Prince 
wonderwoman@email.com

Bruce Wayne 
batman@email.com

CK

SK

CB

NR

ASBW

DP
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Credly Seal
Once a creator has completed the 
training, passed the exam, and signed 
the agreement to follow Best Practices 
for responsible content creation, they 
receive an email from Credly that will 
give them access to accept their seal.

Ongoing Resources
Once a creator earns their certification, they become a Certified Creator and gain 
access to ongoing downloadable Certified Creator Resources and live learning 
within the portal.
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